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1. Obmue motosKenus

1.1. Hacrosmee Ilonoxenue pa3paboTaHo B COOTBETCTBHH ¢ @enepanpabiM 3akoHOM Ne 149-D3 or
27.07.2006 r «O6 mabOpManmK, MHYOPMALHOHHBIX TEXHONOTHSIX H O 3ammTe UHOpPMAIUKU» B
penaknuu ot 18 mapra 2019 r, ®exepansubm 3axonoM No 152-®3 ot 27.07.2006 r «O IEPCOHATBHBIX
AQHHBIX» B pefakuun or 31 mexabps 2017r; Koncrutynmeit Poccuiickoit Depepanun 1 TpynoBeIM
KonexcoM Poccuiickoit @enepannu, YeTaBoM TOMKOIBHOIO obpasoBaTensHOIO yupeskaenus. Ilpu
cocrapinenun  yureno Ilomoxenwe 06 ocobenHocTsx o6paGoTiu MIEPCOHANIBHBIX  JIAHHBIX,
OCYIIECTBIIAEMOH 0e3 MCIOIB30BaHUs CPEJCTB ABTOMATH3AIMH, YTBEPIKICHHOe [I0CTAHOBIEHHEM
IIpasurenbsersa PO Ne 687 or 15.09.2008r; TpeGoanns k sammre [IEPCOHANBHBIX JaHHBIX [PH HX
obpafotke B MH(QOPMALMOHHBIX  CHCTEMAX  I1EPCOHAIBHBIX JAHHBIX,  YTBEPIKIECHHBIE
Ilocranosnenuem [Ipasuresnscrea Poccuiickoit Denepaunn Ne 1119 o1 01.11.2012r.

1.2. Jlannoe Ilonoxenwue ompejenser OCHOBHBIE TpeboBaHUsA K 3ammurTe, 00paGoTKe, TOPIIKY
TOIy9CHHA, XpaHCHHs, UCTIONB30BAHMS H MEPEe/[aun IePCOHATBHBIX JIAHHBIX COTPYIHHKOB IETCKOTO
Caja, a TaiKe OTBETCTBEHHOCTh 3a HApyUIGHHE HOPM, PETYTHDPYIOUHX 06paloTKy M 3aliuTy
IIEPCOHAJILHBIX JaHHBIX B JIOIIKOJILHOM 00pa3oBaTeIbHOM yUPEKICHHH.

1.3. Tlonoskenue ycTaHaBIMBAET OCHOBHBIE IIOHATHS W COCTAB MEPCOHATBHBIX TAHHBIX pabOTHHKOB B
JOY, pernamentupyer GOpPMUpOBAHHE H BEICHHE JIMYHBIX JEN, ONpEIeiseT npaBa ¥ 00s3aHHOCTH
PabOTHUKOB T10 3allUTE IePCOHATBHEIX JaHHEIX, @ TAKKE 00S3aHHOCTH COTPYZIHUKOB 110 00eCTIEYEHHIO
JIOCTOBEPHOCTH MEPCOHANILHBIX TaHHBIX.

1.4. lemnbro nacrosimero Ilonoxkenns seisercs obecredeHue 3auThl pas ¥ CBOOO/] NeTarOrHIECKHX
PabOTHHKOB U 0OCIYKMBAIONIETO MEPCOHANA IPH 06paboTKe HX MePCOHANBHBIX JAHHBIX, B TOM THCIC
3QLIMTEHI TPaB Ha HEIPUKOCHOBEHHOCTh YaCTHOM JKH3HH, JIHYHYIO TaiHy.

1.5. Tlpn onpenenenun o6beMa U coAepKaHUs IEPCOHATEHEIX JAHHBIX paboTHHKA aIMHHHUCTpAIIUS
HOY  pykoBoacteyercs Komcrurynmeii Poccmiickoit ®emepartiu, DenepallbHBIME  3aKOHAMH H
Hacroamum [lonoxenuem.

1.6. IlepconanbHble TaHHEIC OTHOCATCS K KAaTErOPHH KOH(HICHIMAILHOM uHpopmanuu. Pesxum
KOH(QUAEHIHATEHOCTH TIEPCOHANBHBIX JAHHBIX CHUMAETCS B CIydYasX OOE3MUMBAHHMS HIH IO
HCTEYCHHH 75 JIET CPOKaA XpaHEHHs, ECIIH HHOE HE OTIPE/IeIeHO 3aK0OHOM.

1.7. Hacrosmee [ITonoxeHue siBIseTCS BHYTPEHHHM JIOKAJBHBIM HOpMAaTUBHBIM aktoM IOV,
00s3aTeIBHBIM U HCTIOJHEHHS! BCEMH PaGOTHHKAMH, HMEIOIHMH JIOCTYI K TIEPCOHAILHBIM TaHHBIM
COTPYIHHKOB JIOIIKOJBHOI0 00Pa30BaTENbHOTO YUPEKIeHHS.

2. OcHoBHBIE MOHSITHSI H COCTAB IEPCOHAIBHBIX JAHHBIX PAOTHHKOB

2.1. Ilepconanenvie Odanmvie - mobas HHGOPMAIUIS, OTHOCAWASNCS K ONMPEICICHHOMY MIIH
ONPENENAEMOMY Ha OCHOBAHWH TakoH HHPOPMAIMK (U3MYIeCKOMY JIMIY, B TOM YHCTIE ero (aMuIms,
HMsl, OTYECTBO, IOJ, MECsIL, JaTa M MECTO POXKICHMS, a TaKKe ajpec, ceMeiiHoe, CONHANBHOE,
MMYILECTBEHHOE TI0JIOXKEHHE, 00pa3oBaHKe, IPODeccHs, TOXOIEL U Apyras HH(OPMAIIHSL.

2.2. llepconansusie danneie pabomuuka - 370 vHGOPMAaLH, He0OXO0uMast mupexropy J1OY B cBsa3u ¢
TPYZIOBBIMHI OTHOIIEHHAMH U KacCaIOLIasicst KOHKPETHOTO coTpyauuKa. ITox undopmarnmeit o paGoTauke
IIOHHMAIOTCS CBEJCHHS O (aKTax, COOBITHAX M OOCTOSTENLCTBAX JKM3HM PabOTHHKA, I03BOJISIOLIHE
HICHTH(UILHPOBATE €ro JMYHOCTh. [lepcoHanbubie janHble paGOTHHKA COIEPIKATCS B OCHOBHOM
JIOKYMEHTE IIEPCOHATBHOTO yueTa paDOTHHKOB - IHYHOM Jielie pabOTHHKA.

2.3. Obpabomka nepconaronblx Oanubix — 310 JeiicTBHS (ONEpaIin) ¢ MEepCOHAIBHBIMH TaHHbIMH,
BKIIIOUAs OO, CHCTEMATH3ALMIO H HAKOIUICHHE, XPAHEHHE, yTouHeHHe (0OHOBJICHHC U H3MEHEHHE),
HCIIO/IB30BAHHE H PACIIPOCTPAHEHHE (B TOM YHCIIE IIepe/iada) MEPCOHAILHBIX TAHHBIX.



24.  Pacnpocmpanenue nepconanshbix  OanHbix - JICHCTBHSL, HANpaBIeHHBIC HA Tlepefauy
ICPCOHATIEHBIX  IAHHBIX ONPENCNCHHOMY KpYry IHIl (llepenada IepCoHabHBIX JaHHBIX) HIH Ha
O3HAKOMIICHHE  C  MEPCOHAIBHBIMH  JaHHBIMH HEOTPAHNYCHHOTO Kpyra JHL, B TOM YHCIE
OOHapO/IOBaHHE TI€PCOHATBHEIX JIAHHBIX B CpelicTBaX MaccoBOW WHGOpPMalUM, pa3sMelleHHe B
HH(OPMAIIHOHHO-TEJIEKOMMYHHKALMOHHBIX CETSX HITH IPEJIOCTABICHHE JIOCTYNA K IE€PCOHATBHEIM
JAHHBIM KaKHM-THO0 HHBIM CIIOCOBOM.

2.5. Hcnonvsosanue nepconansubix Oanuuly - neficTBus (omepanuy) ¢ HepcOHAILHBIMH JaHHBIMH,
coseprraemblie JIOY B nemsx [MpHHSTHS pelleHH wiu COBCPIICHHS MHBIX JCHCTBHH, ITOPOKIAIOINX
TOPHIIMICCKUE  TIOC/ICACTBAS B OTHOUICHMH DabOTHHKA WIIM APYTHX JHI JUG0 HMHEIM obpazom
3aTpariBalOIIMX 1paBa U CBOOO/Ib pabOTHAKA MIIH JPYTHX JIHIL,

2.6. Obwgedocmynnvie nepconanvrvie Oanuvle - IICPCOHAIILHBIC JAHHBIC, JOCTYN HEOTPaHHYEHHOTO
Kpyra JIMI K KOTOPBIM IIPENOCTABIIEH C COIVIACHS PabOTHHKA MM HA KOTOpPBIE B COOTBETCTBHH C
(he/tepaTbHBIMU 3aKOHAMH HE PACHIPOCTPAHSIETCS TpedoBarne coOOMONEH s KOHDUIEHIIMATLHOCTH,
2.7. B cocTaB nepcoHaNbHbIX JIaHHEX paGorauka JIOY BXOJISIT:

* aHKeTHBIC U OHorpaduyeckue JaHHbIE;

* o0pasoBanue; -

*  CBEICHHS O TPYIOBOM H OOIIEM CTaxke; g ?

* CBEJEHHS O COCTABE CEMBH;

* IACIOPTHEIC JIAHHEIE;

*  CBCICHHUS O BOMHCKOM yUeTe;

*  CBEJICHHUS 0 3apaboTHOMH IIaTe CoTpyTHHKA,

*  CBCUCHMS O COLHAJIBHBIX JIbIOTAX;

*  CHEUHATBHOCTE;

*  3aHMMaeMas JTOJDKHOCTh;

* aapec Mecrta KHTEIbCTBA H TenedoH;

*  MECTO padOThI MK Y4eObI WICHOB CEMbH H POICTBEHHHKOB;

*  COZepIKaHuWe TPYJ0BOIO IOTOBOPA;

* TOJUIMHHHMKH H KOIIHH IIPHKA30B;

* JIMYHOE JIeJIO M TPYAOBasi KHWKKA COTPYIHHKA,

*  OCHOBAHHS K IPHKA3aM;

*  MATCpHallbl 110 MOBBIICHHIO KBAIH(DUKAINA H HEPEHOArOTOBKE COTPYLHHKA, €0 arTecTalluy,
CIyKeOHBIM pacclieIOBAaHHsIM.

2.8. Jlnunoe neno paGoruuka JIOY HAXOMUTCS B JOKYMEHTAIHH JICJIONPOM3BOAUTENS W COCTOHT M3
CIIEIYIOIUX JIOKYMEHTOB:

*  aHKeTa;

* asrobuorpadus;

*  KOIMH JOKYMEHTOB 00 00pazoBaHuu;

* Kaprouka popmer T-2;

*  KONHA NMpHKasa o mpuéme Ha padory;

*  TPYIOBOH JIOTOBOp;

* JIOKYMEHTBL, CBS3QHHBIE C NEPCBOLOM H IICpeMelleHHeM paboTHHKA (KOMMM TIPHKa30B,
3asBJICHUs paOOTHHKA H T.I1.);

* BBINHCKH (KOIHH) H3 JOKYMEHTOE O IIPHCBOCHHH IIOYETHBIX 3BaHMi, YUYEHOW CTeIleHH,
HarpaskJICHUU IOCY1apCTBEHHBIMH HArpajaMu;

*  KOIIMH HarpaJHbIX JINCTOB;

*  aTTECTALlMOHHBIE JIUCTHI;

*  KOITHH ITPUKA30B O MOOUIPEHHSIX, B3BICKAHUSX;

*  XapaKTepHCTHKH C IIPEJIBbIIYIIEro MecTa paboThl;

*  3agBlieHHe pabOTHHUKA 00 VBOJIBHEHUH;

*  KOIUs IIpHKaza 00 YBOJLHEHUH,

*  3adBIICHHC padOTHHKA 00 03HAKOMIEHHH ¢ Jokymentamu JIOY, yeTaHaBIHBAIOIHMME TIOPSIIOK
00pabOTKH MePCOHANBHBIX JAHHBIX PAOOTHHKOR, 4 TAKIKE O €ro IpaBax v 00s3aHHOCTAX B 3TOH
obsacTu;

*  Apyrue IOKyMEHTBI, HAXOXK/ICHHE KOTOPBIX B IMYHOM €T OyIeT MPH3HAHO 11e1eCO00pasHbIM;

* B JIMYHOE JIEJI0 pabOTHHKA JOLIKOJIBHOTO 00pa30BaTenbHOro YUPEXKJICHHs! BKIIFOYACTCS TaKKe
OIHCH BCEX JOKYMEHTOB, HAXOMSLIMXCS B JIEle.

2.9. Pasvewenne ma oQuuHanbHOM caiite Qororpaduii pabOTHHKOB, BHAEO C PabOTHHKAMH
COTPYAHHKH paspeLIalOT MyTeM HPEJOCTABICHHS COIIacus Ha 00paGOTKY MepCOHATBHEIX JAHHBIX B
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3aKOHO/IaTeTECTROM.

3.7. Ilepenaya mepcOHANBHBIX AAHHBIX PaGOTHHKA AOITKOJIBHOIO 00pa30BaTEIEHOrO YUPEHKICHHUS

BO3MOKHA TOJIBKO C coryachsa pabOTHUKA B CTyYasX, HPSIMO MPETYCMOTPEHHBIX 3aKOHOATeIbCTBOM

Poccuiickoii Menepanmn.

3.8. Ilpu mnepenmaye 1epcoHANBHBIX JAHHBIX PAOOTHHKA supexktop JIOY nomken  cobmonars

ClIeIYIoNIHE TpeGOBaHMS:

*He coo0UaTh IEpPCOHATBHEIE JAHHbIE paboTHHKa TpeTheil CTOpoHE Ge3 MHCHMEHHOTO COTNAcHs
paboTHHMKa, 3a HCKIIIOUEHHEM CITyuaeB, KOTJIa 3T0 HEOOXOIHUMO B ICIISIX NPEIYIPEKICHNS YT PO3BI KH3HH
U 3/I0POBBIO PADOTHHKA, & TAKKE B CIYUAsIX, YCTAHOBICHHBIX (he/lepabHbM 3aKOHOM;

* HE COOOLLATH MePCOHANBHEIE TAHHbIE PAGOTHHKA B KOMMEPUECKHX HEMISIX 663 €ro THCHMEHHOr0 COTTIacHsI;

* IIpEAYIPEIHTE JIMIL, MOJTYHAIOIIMX TIEPCOHATBHBIC JIAHHbIe pabOTHUKA, O TOM, YTO 3TH JAHHEIC MOTYT
OBITb HCIIONB30BAHBI JIMINE B LEJSX, JUIA KOTOPBIX OHH COOOIIEHE], U TpebOBaTh OT 3THX JIHII
TOATBEPAUICHHA TOTO, 9TO 5TO NPABMIO cOOMOAeHO. JIuIa, mosiyyaromye NnepcoHaNbHbIC JaHHBIE
pabOTHHKa, 00A3aHEI COOMIOIATE PEXUM CEKPETHOCTH (kondunennuansHOCTH). JJaHHOE MOJOXKEHHE He
PACIpOCTPAHsICTCA Ha OOMEH ICPCOHANBHBIMH JAHHBIMHM PaGOTHHKOB B TOPSJIKE, YCTAHOBICHHOM
(enepanpHEIME 3aKOHAMH;

* PaspemaTh J0CTyN K IEpCOHAIBHBIM JAHHBIM PAOOTHHKOB TONBKO CIEMUATEHO YHOTHOMOYEHHBIM
JIAaM, onpeIeNIeHHBIM Tprkasom 1o IOV, ipy 5ToM yka3aHHEIE JIHIA HOJKHEI HMETh [IPABO [OJIy4yaTh
TOJIbKO TE MEPCOHANLHBIE JIaHHbIC PAbOTHHKA, KOTOPhIE HEOOXOMUMBI JUIS BBITOIHCHHS KOHKPETHBIX
(pyHKIwmi;

* HE 3aNpaImBare HHOOPMAIMIO O COCTOSHHH 3/I0POBbsS PAbOTHHKA, 32 HCKTIOYCHHEM Tex CBEJICHHUH,
KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOMKHOCTH BBIIONHEHHs pabOTHAKOM TPY10BO# (hyHKIMH;

* fiepeniaBarh  MEPCOHATBHbIE  JIAHHBIE — pabOTHHKA —IPE/ICTABMTENSIM  PAabOTHHKOB B TOPSLIKE,
YCTaHOBIEHHOM TpyOBBIM KOZIEKCOM, H OTPAHHIHBATE 5TY HHPOPMALHIO TOJILKO TEMH NIEPCOHATEHBIMH
ZAHHBIME - PAOOTHHKA, KOTOPBIE HEOOXOJMMBL ULl BBITIOJHEHHS YKA3aHHBIMH IPEJICTABUTEISIMH KX
(ynxrmmii.

3.9. Tlpn mepesave nmepcoHAbHBIX JAHHEIX PaGOTHHKA (B TOM YHCIE M B KOMMEPYECKHX IIEeJIsX) 3a

npezerst JIOY nupextop JIOY He momken cooOmaTs 5TH JaHHBIe TPETBEH CTOpoHE 6e3 MHCBMEHHOTO

cornacust pabOTHHKA, 38 HCKITIOYEHHEM CIIyYaeB, KO/l 9TO HEOOXOMMMO B IEJISX IpeyIpexkKIeHUs

YTPO3BI JKH3HH M 3T0POBLIO paOOTHHKA HIIM B CITyJasX, YCTAHOBIEHHBIX (he/IepaTbHBIM 3aKOHOM.

3.10. Tlepenava nmepcoHaNbHBIX JAHHBIX PAabOTHHKA B [peJieiax. IOMKOILHOro 00pa30BaTe/IbHOTO

YUPEKICHHS OCYIIECTBISAETCS B COOTBETCTBUM C JIOKATLHBIMH HOPMATHBHEIMH aKTAMH YUPEIKICHHS.

3.11. He nomyckaercst 0TBeYaTh Ha BONPOCHI, CBA3AHHbIE C nepenaveii NepcoHaIbHONH HH(OPMALIUH 110

Tenedony nin gakcy.

3.12. Bee mepbl koH(HASHIHATBHOCTH TIpH c6ope, 06paGoTke u Iepe/lavu NEPCOHATBHBIX JIAHHBIX

COTPYAHHKA PACIPOCTPAHSIOTCA KaK Ha OyMaXHbIE, TaK M HA 3EKTPOHHBIE (ABTOMATH3HPOBAHHLIE)

HOCHTEIH HH(OpMAITHH.

4. ®opmMHupoOBaHNE U BeleHHE JHYHBIX e padoTHukos J[OY

4.1. Jlmaroe neno paboTHHKa JIOMIKOIBHOTO 0GPA30BATELHOTO YUPEHKICHHS popmupyercst mocie

U3JIaHUs TIPUKa3a o ero npuéMe Ha pabory.

4.2. [leppoHayanbHo B TMYHOE JIENIO IPYIIHPYIOTCS JIOKYMEHTBL, COIEPIKALINE MePCOHANBHBIC TAHHbIE

paboTHHUKA, B IOPSKE, OTPAXKAIOLIEM IIPOIece IPHEMA Ha paboTy:

* 3asgBiieHHe pabOTHHKA O IIpUeMe Ha paboTy;

*  aHKeTa;

* asrobOuorpadus;

*  XapakTepHCTHKa-PEKOMEHIALHs;

*  KOMWs NpHKa3a o npuéme Ha paboTy B JOMIKOIEHOE 00pa30BaTebHOe YUpEesKICHHIE;

* pacnucka paboTHUKa 00 o3HakoMyIeHHH ¢ nokymerTtamu JIOY, ycTaHaBIHBAIOITME NIOPSIZIOK
00padOTKH MEPCOHANBHBIX TAHHBIX PA0OTHHKOB, & TaKike 00 ero mpasax 1 06sI3aHHOCTSX B 9TOM
o0acTH;

* pacmucka paboTHWKA 00 O3HAKOMIEHHH €ro ¢ JOKATHHRIMH HOPMATHBHBIME AKTAMH
JOMIKOTEHOT0 00Pa30BaTeNbHOr0 YUPEXKACHHUS; BHYTPEHHSS OIHCH.

4.3. Bce JOKYMEHTBI JIMYHOTO Jela NOMIMBAIOTCA B OGIONKKY o0pasia, YCTaHOBJIEHHOTO B

JIOIIKOJILHOM 00pa3oBaTe/IbHOM YUPEKICHHH; Ha OBIOKKE M0JDKHBI OBITh (DAMUITHS, HMS, OTYECTBO

COTPYIHHKA.

4.4. JIngHomy ey MpHCBAMBAETCA HOMEP, KOTOPHIH (UKCHpyeTcs B JKypHalle yuéra JUUYHBIX Jell.

Homep snuunoro nena corpy/iHuKa IETCKOTO cana IpOCTABISETCS B BEPXHEM JIEBOM YTy OOJIOMKKH

Jena.




4.5. K ankere B TM9HOM Jiesie IpHKIeHBaeTcs GoTorpadus paGoTHuKa (6e3 ronosroro y60pa) popmara
3x4.
4.6. B mnunom nerne paboruuxa JIOY Bemercs BHYTPEHHSISI OIIHCh, KYJIA 3aHOCSTCS HAUMEHOBAHHS BCEX
IIOJUIUTEIX JIOKYMEHTOB, JlaTa UX BKJIIOYEHHs B JIEJI0, KOJHYECTBO JIMCTOB, a TAKXKE JATd H3bSTHS
AIOKYMCHTA M3 JleNa C YKa3aHWeM IMIa, M3bBIIETO JIOKYMEHT, H IIPHYMHY H3baTHi. B ciyuae
BPEMEHHOTO H3BSITHS AOKYMEHTa BMECTO HEI0 BKJIa[bIBACTCS JIUCT-3aMEHHTEIIb. V3haTHE T0KYMEHTOR
U3 JIMYHOro Jeia MPOM3BOJMTCA HCKIIOYHTENBHO ¢ PaspelleHHs 3aBeYIOIIEro JONKOIBHBIM
o0pazoBare/bHBIM  YUPEIKICHHEM. BHYTPEHHSSI ONHCh I10/ITHCEIBASTCS JIETIONPOM3BOIUTEIEM, C
VKa3aHHEM JIaThl COCTABIICHHS,
4.7. Bee 10KyMEHTEI, IOCTYNAOIINE B INYHOE JIEJIO, PACIIONATAIOTCS B XPOHOJIOTHYECKOM TIOPSIJIKE,
4.8. He jionyckaeTcs BKJIIOYATH B JIMYHOE JIEI0 JOKYMEHTHI BTOPOCTEIICHHOTO 3HAYEHHS, HMEIOIIHE
BpemenHble (10 10 seT) cpoku XpaHeHHs, HAPUMeEp, CIPABKH ¢ MecTa JKHTENBCTBA, O COCTOSHHH
3JI0POBbS, O CEMEHHOM IMOJIOKEHHH H T.II.
4.9. JIucTel IOKYMEHTOB, MOJMIUTEIX B JIHYHOE JE/I0 paboTHHMKA MOMIKOILHOTO 06Pa30BATENBHOTO
YUPEKJICHHUS, HYMEPYIOTCS,
4.10. Aukera ABIAETCA OCHOBHEIM JOKYMEHTOM JHUHOIO Jeja, NPEICTABIIAIONMM CO00H TIepeueHb
BOTPOCOB 0 OHOrpadUUeCKUX JaHHBIX COTPY/IHHKA, ET0 00pa30BaHKH, BEITIOJIHSAEMO}] paboTte ¢ Hayasa
TPYIOBOH JICSTENLHOCTH, CEMEHHOM MOIOXKEHNH, MECTe TIPOIIHCKH HITH IIPOXKMBAHUS M T.1. AHKETa
3aI0THACTCA PAOOTHUKOM CaMOCTOATE/IBHO IIPH OQOPMIEHHH NpuéMa Ha paboTy B NOIIKOJILHOE
00pa3oBaTebHOE YUPEKICHHE.
4.11. Ilpu 3an071HeHUM AHKETHI PAOOTHHK TOJDKEH 3allONHATh Bee of rpadkl, Ha Bce BONPOCH J1aBaTh
[IOJIHRIE OTBETRI, HE NOIYCKATh MCIPABICHHH HIIM 3a4CPKHBAHHS, IIPOYEPKOB, IOMAPOK, B CTPOIOM
COOTBETCTBHH C 3aTIHCSIMH, KOTOPBIC CONCPIKATCS B €TO JIMYHBIX TOKYMEeHTaX. OTpHIATebHBIE OTBETHI
B rpad)ax aHKETHI 3aIMCHIBAIOTCS 6€3 TOBTOPEHHS BOIIPOCA.
4.12. Ilpu 3amonHenun rpadnr «OOpazoBaHue» ClIEIVET IIPUMEHSTh clieayromme GopMyIUPOBKH B
3aBUCHUMOCTH OT TOTO, KAKOH JOKYMEHT HMEeTCs YV PabOTHHKA:

*  «BBICIIIEEY;

*  «HENOJHOE BBICIIEEY);

*  «CpelHee CHEeIHATBHOE)

*  «HEIOJIHOE CPeIHeey.
4.13. B rpade «bmmxaiiime pojCTBEHHUKH» HEPEUHCISIOTCS BCE WIEHBI CeMbH padotnuka JIOVY ¢
YKa3aHHEM CTEeTEeHH POJCTBa (OTeU, MaTh, MYX, JKEHa, CBIH, J0Yb, poanHsle Opar W cecTpa), Janee
NEePEUHCIIAIOTC OIM3KHE POJICTBEHHUKH, MPOXKHBAIOLIME COBMECTHO ¢ PAGOTHHKOM. YKA3bIBAIOTCS
(pamuiIms, UM, OTIECTBO U JaTa POKIEHHUS KaXKI0T0 YIeHa CeMbH.
4.14. B rpade «Bemonusemas padora ¢ Havama TPyJIOBOH IESTENBHOCTH OTPayKaroTCsl CBEIEHUS O
paboTe B CTPOrOM COOTBETCTBHH C 3allUCAMH B TPYIOBOH KHuKKe. B TPYJOBYIO JESITENILHOCTE HE
BK/IIOYaeTess BpeMs y4eObl B 00meoOpa3oBaTelNbHBIX IIKOJAX, MPO(ecCHOHANTBHO-TeXHHYECKHX H
JPYTUX NPUPABHEHHBIX K HUM y4eOHBIX 3aBe/ieHHsX. Bee 3amicn mpousBosTes B XPOHOIOIHYECKOM
MOpsIJIKe.
4.15. AHKeTa TIOJNMCHIBAETCS JIHIOM, [PHHMMaeMBIM Ha paGoTy, H JICIIOTIPOU3BOATETIEM
JOMIKOIBHOTO 00pa30BaTe/LHOIO YUPEXK/ICHUS TIOCIE CBEPKH CBEICHHI, 3aHECEHHBIX B AHKETY, C
COOTBETCTBYIOLIHMH JJOKYMEHTAMU U 3aBEPSACTCS TIEYATHIO.
4.16. Aproduorpaus - TOKyMEHT, COJACPIKALIMI ONMMCAHHE B XPOHOJIOTHYECKOH TTOCIIEI0BATEILHOCTH
OCHOBHBIX OSTalloB SKW3HM M JEATENBHOCTH npunumaemoro B JIOV paGortHuka. AsroGHorpadus
COCTABJISICTCS B MPOU3BOJIBHON (hopme, Oe3 oMapoK U HCIIpaBIIEHHI.
4.17. OcHOBHBIE MOMEHTBI, KOTOPBIE JIOIKHEI OBITh OCBEIIEHEI B aBTOOHOrpadHH:

*  (pamMuus, UMS, OTUECTBO;

*  UYHCJIO, MECSI] ¥ T'OJT POXKICHHS;

* monydeHHOe oOpasoBanue (T7e, KOIa, B KakWX YueOHBIX 3aBEJICHMSX, 10 KAKOif

CIEIHATBHOCTH );

*  BpeMs Havaia TPYJIOBOM JIesSTeIbHOCTH;

* [PUYMHBI IEPEXO0JIA HAa JPYTOe MeCTO paboThl;

* OTHOLICHHE K BOMHCKOH 00f3aHHOCTH, BOMHCKOE 3BaHHE,

* HaJM4He NPaBUTEILCTBEHHBIX HATPAJL, MOOIIPEHHMII;

* CBEJCHHUS O CEMEHHOM IOJI0XKEHUH U OTM3KUX POJICTBEHHUKAX;

* JlaTa COCTaBJICHHS aBTOOMOrpadUHu U THYHAS [TOIIIUCH COCTABISIEMOTO.
4.18. AproOmorpadus, cocrasnennas mpu npueme B JIOY, He HOWIEHKUT KoppexTtupoBke. [lpu
HEOOXOMMOCTH BHECCHHUS M3MEHEHHH MM JOIOIHEHHH, OHH (PHKCHPYIOTCS HAa OTHENBLHOM ITHCTE,




NOAMACHIBAIOTCS PAOOTHHKOM € yKa3aHHEM JAThl M MPHOOIIAIOTCS K NICPBUYHOM apTOOHOTpaduu. B
ciydae OOIbIIMX H3MEHEeHU T OHOTpadHUYeCKHX TAHHBIX pabOTHHKA OT HEro MOXeT ObITh 3aTpeGoRaHa
00HOBIIEHHAsI aBTOOHOrpadHsI. ‘
4.19. ABroGuorpadus He 3aBepseTCs MOAMHUCIMU 3aBEAYIOLICTO JOIIKOJBHLIM 00pa3oBaTelbHBIM
YUPEKIEHHEM WJIH IIeYaThiO,

4.20. Konuu 10KyMEHTOB 00 00pa3soBaHUU 3aBEPSIOTCS JIHUHOM TIOIHCHIO JICTIONTPOU3BOIUTEINS MTOCIIE
CBEPKH X C [OJUIMHHAKAMH JIOKYMEHTOB.

4.21. Jluunoe nesio BeAETCS Ha NPOTSHKEHHH Beeit TPYyZIOBOH jesArenbHOCTH pabotauka JIOV.
M3venenus, BHOCHMBIE B JHYHOE NET0, JOJGKHBI OBITH HOATBEPK/EHBl  COOTBETCTBYIONIMMHU
JOKYMEHTaMH.,

4.22. Jlenonpou3BoJAMTENL TPHHUMAET OT NPUHAMAEMOro Ha paboTy pabOTHHKA JOKYMEHTHI,
[IPOBEPACT IIONHOTY HMX 3aIlOJIHCHHS W NPAaBHIBHOCTH YKA3BIBAEMLIX CBEJCHHN B COOTBETCTBHU C
IPEABABIEHHBIMU UM TOKYMEHTAMH.

5. ¥Yder u Xpanenne nepcoHAILHLIX AAHHBIX PA60THHKOB

5.1. Jlnunple nema, B KOTODBIX XPAHATCS MePCOHAIbHBIE NaHHbIE paboruukos JIOVY, spastoTes

DOKyMeHTaMHu «J[J1s1 BHYTPEHHETO [10/Ib30BAHMIY. w

5.2. JlnunoE neno perucTpupyeTes, o ueM BHOCHTCS 3amich B «Kypran yuéra minansix gem. JKypran

COIEPIKUT CIEYIOMHE Ipadbl:

*  TIOPSKOBBIM HOMED JIMYHOTO JIeJIa;

* (amuims, uvs, 0TIECTBO PabOTHHKA JOIIKOIBHOTO 00Pa30BaTebHOTO YUPEKACHHUS;
* J1aTa NOCTaHOBKH JeJ1a HA YYET;

*  JIaTa CHATHSA JIeNIa ¢ yyeTa.

5.3. Jnunple nena pacronaraioTes B HOPSIKE COIACHO HX HOMepam 00 B andaBUTHOM HOPSIKE.

5.4. Tlocne yBONMBHEHHSI PAOOTHHKA IOLIKOJIBHOIO 00pa3oBaTEILHOrO YUPEKICHHS B JTHUHOE JIEN0

BHOCATCA COOTBETCTBYIOIIME JOKYMEHTEI (3asBICHHE O PACTOPIKEHHH TPYIOBOTO JOrOBOPA, KOTIHS

[IpHKa3a 0 pacTOPKECHUM TPYIOBOrO JIOTOBOPA), COCTABISETCS OKOHYATEIbHAS OIMHCH, CAMO JIHYHOE .

1710 0hOPMITSIETCS! M TIePeIaeTCst JIsk XPaHEHHS.

5.5. JluyHble nema COTPYJIHHUKOB, yBoNeHHBIX u3 JIOV, XpaHATCS B apxuBe JOLIKOJILHOTO

00pa30BaTeIBHOr0 YUPEeIKICHHS B a/I(haBUTHOM HOPSIIKE.

5.6. He nonyckaercst:

* COOOIIATE MEPCOHATBHEIE IaHHbIe PabOTHUKA TPEThel CTOPOHE (3 MHCHMEHHOTO COryIacHs paboTHHKA,
32 HCKITIOCHHEM CITyHaeB, KOT/Ia 5T0 HEOOXOMMO B NEAX NPETYIPEK/ICHHS YTPO3BI JKH3HH H 3I0POBBIO
paboTHHKa, a TAKKE B CIIyYasx, YCTAHOB/IEHHBIX 3aKOHOIATEILCTBOM POCCHitCKoi Deneparuy;

* COO0IIATh NEPCOHATBHBIE JAHHBIC PA0OTHHKA B KOMMEPUECKHX TIeJISIX 6e3 ero THChMEeHHOro COTJTACHSI;

* 3aNpalMBaTh HH(OPMALMIO O COCTOSHUH 3/10POBbs pabOTHMKA JETCKOTO Cajia, 33 HCKIIOYCHHEM Tex
CBE/ICHUH, KOTOPBIE OTHOCSATCS K BOTPOCY O BO3MOYKHOCTH BBITIONHCHHS PaGOTHHKOM TPYZOBOM
(pyHKLHH.

5.7. JloctyIn K n1epcoHaNBbHBIM JaHHBIM PabOTHHKOB Pa3pelIacTes TOIBKO CHElHATbHO YHOJIHOMOYEHHBIM

JHIaM, TP 5TOM YKa3aHHBIE JIMLA J0JDKHBI HMETH IIPABO HOJIYYaTh TOJNLKO Te TEePCOHAIbHbBIE JAHHBIE

padorrnka JIOV, KoTopbie HEOBXOAMMBI JUIsl BBIIOTHEHHUS KOHKPETHEIX (yHKIHIL.

5.8. Bee Mepbl KOHQHIEHIMATHHOCTH IIPH yYeTe W XPaHEHHH TePCOHAIBHBIX JAHHBIX COTPY/IHUKA

PACIIPOCTPAHSIOTCS, KaK Ha OyMaKHBIE, TaK M HA OICKTPOHHBIE (ABTOMATH3HPOBAHHBIE) HOCHUTENH

HUH(pOPMALIHH.

5.9. XpaHeHHe MePCOHANBHBIX TaHHBIX IO0JDKHO TIPOMCXOIHTH B TOPSIIKE, MCKITIOUAROIIEM HX yTpary

HJIM HX HENIPaBOMEPHOE MCIIOIL30BaHNUE.

6. locTyn K nepcoHaabHBIM 1aHHBIM padoTuukos JJOY

6.1. BHyTpeHHui 10CTy (IOCTYI BHYTPH JOIIKOILHOTO 06Pa30BATELHOTO YUpEXKICHHUS).

6.1.1. IIpaBo 1ocTynia K IepcoHanbHBIM JaHHbIM paboTauka JIOY uMeror:

6.1.2. Ilepeuens I, HMEIONTHX OCTYII K [EPCOHATBHBIM JIAHHBIM PabOTHHKOB, OIIPENENSETCS TPUKA30M

3aBCYIOLIEro U MACBMCHHOIO  0053aTe/IbCTBA O HEPAT/IAIICHHH IEPCOHABHBIX JIAHHBIX PAGOTHHKOB.

6.2. Buemmnuii noctynm.

6.2.1. K umcny MaccoBBIX ToTpeduTeeil epcoHaTbHbIX JJAHHBIX BHE JONTKOILHOTO oOpazoBaTelibHOrO

YAPCKACHHS MOXKHO OTHECTH FOCYIAPCTBEHHBIC U HErOCYapCTBEHHBIE (DYHKIMOHATIBHBIE CTPYKTYPBL.

6.2.2. Haj30pHO-KOHTPOJIBHBIC OpPraHkl UMEIOT JOCTYI K MH(pOpMaHK TONBKO B cdepe cBoeit

KOMIIETEHITHH.

6.2.3. Opranu3aiuy, B KOTOPbIE COTPYIAHHK MOYKET OCYIIECTRIISITH IIEPEUHCIICHHS TEHEKHBIX CpeacTB

(CTpaxoBbIe KOMITAHMH, HEFOCYIapCTBEHHBIE TIEHCHOHHBIE (JOHIBL, OJIarOTBOPUTEIBHEIE OPraHK3aLHH,




KPCAHTHBIC YUPEKICHHUS), MOTYT HOLYIHTh JOCTYII K IEPCOHAIBHBIM TaHHBIM paGOTHHKA TOIBKO B

CIy4ae ero IMMCbMEHHOTO Pa3pelcHHsl.

6.2.4. Ilepenaua mepcoHalbHLIX JaHHBIX coTpyauuka JIOY npyriam OPraHU3aLHAM

* CBC/ICHUA O pabOoTakoINeM COTPY/THHKE WJIM YK€ YBOJIEHHOM MOIYT OBITH TIPEIOCTABICHEBI APYroif
Oprafnu3alik TOJbKO ¢ MHCBMEHHOIO 3anpoca Ha OJaHKe OpPraHu3allid, ¢ MPHIOKEHHEM KOMHH
HOTapHa/IbHO 3aBEPEHHOI0 3asBJICHUS PA0OTHHKA,

* ICPCOHATTBHBIC JIaHHbIC PAOOTHHKA JIETCKOT'O €ajia MOTYT OBITh IPEI0CTABNEHE! POACTBEHHUKAM HITH
WICHAM €r0 CEMBH TOJBKO C IIUCBMEHHOTO Pa3speleHns CaMoro COTpyIHHKA.

*B Ciydae pa3Boja ObiBluas cympyra (Cympyr) HMMEIOT IIPaBO OOpATHTHCS B JIOMIKOILHOE
00pa30BaTE/IbHOE YUPEXKIEHUE C IHCEMEHHBIM 3aIPOCOM O pasMepe 3apaGOTHOM TLIaThI COTpYIHUKA
Oe3 ero cornacus (YK P®).

7. 3amuTa nepcoHANbLHBIX AaHHLIX padoTaukos JOY

7.1. Tom yrpo3oif WM ONACHOCTBIO YTPATHI NEPCOHANBHBIX JAHHBIX MOHMMACTCS €IHHAYHOE WIIH

KOMILICKCHOE, pea/IlbHOC HIIM TI0TEHIHATEHOE, aKTHBHOE WIM TTACCUBHOE MIPOSBIICHHE 3710YMBIILICHHBIX

BO3MOXKHOCTEH BHEIIHWX WM BHYTPEHHHX HCTOYHHKOB YIDO3BI CO3/aBAThH He0JIaronpuaTHLIE

COOBITHSI, OKa3bIBATH [IECTAOHIIM3HPYIOLICE BO3AEHCTBHE Ha 3aITHINAEMYIO uHbOpMAaIHIo.

7.2. Puck  yrposel moObIM HHGOPMAIMOHHBIM pecypcaM  CO3Jal0T CTHXYiHBIE OecTBHS,

IKCTpEMATbHbIC CHTYAllNH, TEPPOPHCTHYCCKHE JCHCTBUSA, aBAPHH TEXHHYECKHX CPEJICTB M JIHHHUIL

CBA3H, JIPyrHe OOBEKTHBHBIE 00CTOATENBCTBA, @ TAKIKE 3aHHTEPECOBAHHBIE H HE3aHHTEPECOBAHHBIC B

BO3HUKHOBEHHH YIPO3BI JIHIIA.

7.3. 3amMTa NEPCOHATBHBIX JAHHBIX TIPEJICTABISIET COBOH  IKECTKO periaMeHTHPOBAHHBIH |

AUMHAMHYECKH-TEXHOJIOTHYECKHH  TIPOLECe,  NPEelyNpekKNaloNui  HapylueHHe  JOCTYITHOCTH,

LICTOCTHOCTH, 0CTOBEPHOCTH M KOH(DHACHIIMATLHOCTH TIEPCOHAIIBHBIX JAHHBIX H, B KOHEUHOM CUeTe,

00ecneYHBAIOIINH 10CTATOUHO HAAEKHYIO Ge30MacHoCTh HHMOPMAIIHH B IpoLecce YIpaBIEHYECKOH |

IIPOM3BOJICTBEHHOMN JESITEIbHOCTH OMIKOIEHOT0 00Pa30BaTeNLHOI0 YIPEsK ICHHUS.

7.4. 3ampTa NepCOHANBHEIX JIaHHBIX PAOOTHHKA OT HEIPABOMEPHOIO UX MCTIONb30BAHHS HITH YTpATEI

nowkHa ObITH obecmevena jguektopoM JIOV 3a cuer CpeicTB IOMIKOJIBHOTO 00pazoBaTensLHOro

VUPEIKACHHSI B TIOPSJIKE, YCTAHOBICHHOM (helepalbHBIMH 3aKOHAMH.

7.5. "Buympennas 3auguma”.

7.5.1. OCHOBHBIM BUHOBHHKOM HECAHKIIHOHAPOBAHHOTO JIOCTYIIA K [EPCOHAILHBIM JAHHBIM SABIISIETCS,

KaK [paBuilo, MepcoHal, paboTalomui ¢ JoKymeHTamMu 1 6a3aMu JaHHBIX. PeriamMeHTamus pocryia

nepcoHana K KOH(QWIEHIMaNbHEIM CBEIEHHAM, JIOKYMEHTAM M 0a3aM JaHHBIX BXOIHT B HHCIO

OCHOBHBIX ~ HAalpABICHHH OPraHU3alMOHHOH 3alUThl MH(GOPMAMUH M  TpefHA3HAYECHA JUIA

pasrpaHH4eHUs] TOTHOMOYMH  MEXKIY aJAMHHHCTpAllHed H  CHEIHATHCTAMH  JOLIKOILHOTO

00pa30BaTENTLHOIO YUPEIKICHHS.

7.5.2. lns obecnevyeHs BHYTPEHHEH 3aIIHTh] 1EPCOHATBHBIX JIAHHLIX PAOOTHUKOB JIOV meobxommmMo

COOITIOIATh Psij1 Mep:

* OTPaHHYCHHC W PEIJIAMEHTAllHsl cocTaBa pabOTHUKOB, (QYHKIHOHATBHEIC OOA3aHHOCTH KOTOPBIX
TpeOYIOT KOH(HICHITHAILHBIX 3HAHMIA;

* CTpOroe M30MpaTenbHOe M OOOCHOBAHHOE PACIpe/elieHHe JOKYMEHTOB H HH(DOPMALMH MEKIY
paboTHHKAMHK IETCKOTO ca/ia;

* PAllMOHABLHOE  pasMelleHHe padoYuX MecT pabOTHHKOB, [PH KOTOPOM MCKIIIOYATIOCH OB
OCCKOHTPOJILHOE MCTIONIb30BAHUE 3AIUIIAEMO HHYOPMAIIHH;

* 3HaHHE paboOTHUKOM JOLIKOJILHOTO o0pazoBaTe/IbHOTO YUPEIKICHHUS TpeboBanuit
HOPMAaTUBHO-METOJIMYECKHX JIOKYMEHTOR 110 3allUTe HHQOPMAIIMU H COXPAaHEHUH TallHBbL;

* HJIMYUE HeOOXO/IMMBIX YCIOBUMH B OMEIEHHH ISl paOOThI ¢ KOH(GUACHIHATHBIMA JJOKYMCHTAMHA H
0azaMu TaHHBIX;

* OLPE/ICNICHHE ¥ PEIVIAMEHTAIMs COCTaBa pabOTHMKOB, HMMEIOLIMX MPaBO JIOCTyna (BX0oaa) B
[IOMEIIEHHE, B KOTOPOM HAXOAUTCS BRIYHCITHTEIbHAS TEXHHKA,

* OpraHu3alys NOpAIKa YHUUITOKEHIS HH(DOPMAIHN;

* CBOCBDEMCHHOE  BBIABJICHHE HApyIICHHS TPeOOBaHMH  paspelluTe]bHON CHCTEMBl  JIOCTYIA
paboTHHKaMH;

* JIMMHBIC JleJ1a MOTYT BbIJABATHCS JCTIONPOU3BOAMTETIO (CEKPETapio) TOMbKO 3aBeaytommM JIOY u B
HCKIIIOUUTENBHBIX  CITy4asX, I10 IHCBMEHHOMY Ppa3peIleHHIO 3aBEAYIOIIEro JETCKUM CajoM, -
PYKOBOIUTEIIIO  CTPYKTYPHOIO I10JPA3NCIeHHst (HAIpPHMED, TNpPH I[IOATOTOBKE MATEpHATIOB JUIS
arrecTalMu pabOTHHKA).

7.5.3. 3aumTa nepcoHagbHBIX JaHHBIX COTPY/IHHMKA HA HIEKTPOHHBIX HOCHTEISIX.

Bee manku, conepikaniie mepcoHaNbHbIE TaHHBIE COTPYAHHKE, JOJDKHLI OLITh 3alMIIEHb] napoJiem,




KOTOPBIH COOBIIACTCS PYKOBOIMTENIO CIIYkKOb! YIPABICHHS MEPCOHATOM H PYKOBOJIHTEIO CHYKOBI

HUH(POPMAIIMOHHBIX TEXHOTOTHI.

7.6. "Bueutnaa zawquma’

7.6.1. Tlox HOCTOPOHHHM JHIOM IIOHHMAeTcs J0GOe IO, HE HMEIONee HENOCPE/ICTBEHHOTO

OTHOLICHHS K jnesrenbHocTH JOY, mocetureny, pabOTHUKH APYrHX OPraHM3alMOHHBIX CTPYKTYP.

[TocToponnne nuna He JOJDKHBEI 3HATH pacTpe/iericHie (yHKImiL, paboure mpouecchl, TEXHOIOTHIO

COCTaBIICHHUs!, O)OPMITEHMS], BEICHNS U XPaHEHHs TOKYMEHTOR, JTHYHBIX 6] U pabo4nx MaTepuasoB y

JICIIOIPOU3BOIUTENS (CeKpeTaps).

7.6.2. Insa obecrieyenus BHEMIHEH 3aLIHTHI EPCOHATHLHBIX JaHubIX coTpyHHKOB JIOVY HeoOxomumo

co0MOIaTh psijI Mep:

* TOPSIOK MPHEMa, ydeTa H KOHTPOJIS AeSTEILHOCTH ITOCCTHTEIIEH:

* MOPAIOK OXpAHBI TEPPHTOPHH, 31AHAH 1 MOMEIIEHHE TOMIKOIBHOr0 00pa3oBaTeNEHOTO YUPEIKIEHH S

* TpeDOBaHMsI K 3alUTe HHPOPMALIHH [IPH HHTEPBEIOMPOBAHHH H COOECEIOBAHMSX.

7.7. Bee nuna, cBsizaHHEIe ¢ TOJIydeHneM, 0OpaBoOTKOI M 3aIUTOi TIEPCOHAIBHBIX JIAHHBIX, 00sM3aHEbl

MOJIMACATE 0053aTENBCTBO O HEPA3IIAUIEHHH MEePCOHANLHBIX JAHHBIX pabOTHHKOB JIOIIKOIBHOTO

00pa3zoBaTENBHOrO yUpeKICHHUSI.

7.8. Kpome Mep 3aluTBI MepCOHANBHBIX IAHHBIX, YCTAHOBIEHHbIX 3aKOHO1aTesbeaBoM Poccuiickoit

Oejiepatiu, 3aBENYIONINI TOLIKOILHBIM 00Pa30BATENLHBIM YIPSKJICHHEM, a TaKXKe COTPYAHHKH

MOTYT BBIPa0aTEIBATH COBMECTHBIC MEPbI 3allUTH HEPCOHAIBHBIX JAHHLIX pPabOTHHKOB.

8. IIpasa u obs3annocTn padornukor JIOY no samure nx NEPCOHAIBHBIX JAHHBIX

8.1. 3akpennenue npaB pabOTHHKA, perJaMEHTHPYHOLIHX 3aIIUTY €r0 IEPCOHAIBHBIX JIaHHBIX,

o0ecreunBaeT COXPAHHOCTD TIOHON M TOYHOH HHYOPMALIMU O HeM.

8.2. PaboTHMKM ~TOJDKHBEI OBITH O3HAKOMJICHBI IO PaCIUCKy ¢ JOKYMEHTAMH JOUIKOIBLHOIO

00pa3oBaTeNLHOIO YUPEKACHHUS, YCTAHABIHBAIOIINMHE MOPSIZIOK 00pabOTKH [IePCOHANBHBIX JAHHBIX

paboTHHKOB, a Takke 00 HX MpaBax M 0OSM3AHHOCTAX B ITOH 06JIACTH.

8.3. Paloruuk  jomKoIBHOrO  0OPA30BATEIHLHOTO VapexJieHus — o0s3yeTcss  IpejloCTaBIIATE

NIEPCOHAIbHBIC JTAHHBIE, COOTBETCTBYIOIIHE JEHCTBHTEIBHOCTH.,

8.4. PaboTHHK MMeeT TTpaBo:

* Ha TIOJIHYI0 HH(OPMALHIO O CBOMX TIEPCOHATBHBIX JIAHHBIX i 06paboTKe 3THX JAHHEIX;

* ¢BOOOJHOTO GECIUIATHOTO OCTYIIA K CBOMM TepCOHANBHBIM JIAHHBIM, BKITIOUAs! IPaBO HAa ITOJIyUCHHE
KOmui 000 3amucy, coaepikanieil epcoHaNbHbIE TaHHbe PAGOTHHKA, 33 MCKITIOUCHHEM cllyyaes,
Ipe/lyCMOTPEHHBIX 3aKoHoaarenbeTBoM Pocenitckoii Meneparmi;

* Ha ONPEICICHNUC CBOMX IPE/ICTABUTENEH JUIs 31U THI CBOHX [IEPCOHATBHBIX JAHHBIX,

* I0CTYIIa K OTHOCSAIIHMCS K HEMY METUIMHCKUM JIAHHBIM € HOMOIIBIO MEAUITHHCKOIO CIICIHAIHCTA 10
CBOEMY BBIOOpY:

* TpeOOBaTh HCKITIOYATH MM HCIIPABUTHL HEBEPHBIC WM HEMOJHbIC NICPCOHAJILHBIC JTAaHHBIE, 8 TAKIKE
JaHHbIe, 00paboTaHHbBIe ¢ HApYIIeHHEM TPebOBaHHiL;

* 1ipu oTKase jupekTopa JIOY HCKIIOYHTb WM HUCTIPaBHTH HEPCOHAIBHbIC JaHHbIE paboTHUKA UMeEEeT
paBo 3aABHTH B MHCHMECHHOH (DOpME 3aBEIyIOIEMY O CBOEM HECOTJIACHH C COOTBETCTBYIOITHM
000CHOBaHHEM TAKOTO HECOTJIACHS

* [IEpCOHANLHBIC TAHHLIC OLCHOYHOrO Xapakrepa pabOTHHK JETCKOTO Caja MMEET MPaBO JIOMOJHUTE
3asBIICHUCM, BBIPAXKAIOIIHMM €0 COOCTBEHHYIO TOUYKY 3DEHUSL;

* TpeboBath n3pemenus gupexropom JIOY Beex ML, KOTOPBIM paree ObIM cO00IIeHB! HEBEPHBIE HIIH
HCTIOJHBIC TIEPCOHANBHBIE JIAHHBIC pabOoTHHKA, 000 BCEX MPOM3BEICHHBIX B HHX HCKIIOYEHHSX,
HCTIPABJICHUAX WITH JTOTIOJHEHUIX

* 00xanoBaTh B cyle M00bIe HEMPAaBOMEPHBIE AEHCTBHI Wi Ge3telcTBus JUPEKTOpa JIOUKOILHOTO
00pazoBaTeIbHOTO YIPEK/ICHUS TPH 00paboTKe H 3alllUTe ero MIEPCOHAJILHBIX JAHHBIX.

8.5. B nensx obecnedenns I0CTOBEPHOCTH TIePCOHANBHEIX JAHHBIX paboTHHKH JIOY 0653aHb!:

*upu  opopmIeHHH Ha PabOTy NPEACTABNSTH JOCTOBEPHBIE CBEJCHHS B nopsake u  00béMe,
Mpe/1yCMOTPEHHOM HacTosuuM [ToroxkeHnem 1 3akoHonaTebeTBOM Poccuitckoit Menepariu;

* B CJIyHac H3MEHCHHUST CBOMX NIEPCOHATIBHBIX JAHHBIX, c000ImaTh 06 3ToM mupekropy JIOY B teuenue 10
JIHEl.

8.6. PaboTHukHM cTapaT qupexropa JI0Y B H3BECTHOCTh 00 M3MEHEHHH (haMHIIHH, KMEHH, OTYECTBRA,

ATl POIKICHHA, HUTO IHOJIYYACT OTPAKEHHE B TPYAOBOH KHIDKKE HA OCHOBAHHH MPEICTABICHHBIX

nokyMeHToB. Ilpy  nHeoOxomuMocTH  H3MeHSIOTCS  jmaHHble 06 obpazoBanuyu, mnpodeccu,

CHELHATEHOCTH, IIPUCBOEHHH HOBOTO paspsijia H Ip.

8.7. B memsx saliuThl YacTHOM KM3HM, JHYHOH M ceMeifHOH TaifHbI pabOTHHKH He JIOJDKHEI

OTKa3bIBATLECS OT CBOCIO NpaBa Ha 00pabOTKY NMEpCOHANBHBIX JAHHBIX TOJBKO C HX COIJIACHS,




TOCKOJIBKY 5TO MOXKET MOBJICYB IPHIHHEHHE MOPAIBHOTO, MATEPHATBHOTO Bpena.

9. OTBeTcTBeHHOCTH 3a pasriamenHe KOHQUIEHIHATBLHOH  uHdopManuy, CBSI3AHHOH ¢
HEPCOHANILHBIMH IAHHBIMH

9.1. [lepconanvuasn omeemcmeennocms - OIHO W3 TJIABHEIX TpeOOBaHuil K oOpraHu3anuu
(GYHKUMOHHPOBAHUST CHCTEMBI 3aIlHThI NEPCOHATBHON HH(pOPMAUMH H  0Os3aTeIBHOE  YCIOBHE
obecredcHus 3P PEKTHBHOCTH HTOH CHCTEMBL.

9.2. Bammra npas paGoTHHKA, YCTAHOBJICHHBIX 3aKOHOJATENBCTBOM Pd M nacTosmmm [Tonosxxenuem,
OCYIIECTBIIACTCS Cy/I0M B HENIAX IIPECEYSHHS HEIIPABOMEPHOTO HCTIOIb30BAHHS NEPCOHAILHEIX JIAHHBIX
pabOTHHKA, BOCCTAHOBIIEHHS HAPYILICHHBIX 1IPaB ¥ BO3MEINCHUS IPHYHHEHHOTO yiiep0a, B TOM 4YHCIIe
MOPAJILHOTO Bpea.

9.3. Kaxablit COTPYAHHK JIOMIKOMTBHOTO 00pa3oBaTeIbHOTO YUPEKIEHHUS, NIOJIYHAIOIIHHA Uit paboThl
KOH(UIEHIHAIBHBIA JOKYMEHT, HeceT CIMHOJIMYHYIO OTBETCTBEHHOCTE 32 COXPAHHOCTH HOCHTENS U
KOH(HIEHIIHAILHOCT HH()OPMAITHHL

9.4. Jluna, BUHOBHBIE B HapYIIECHHH HOpM, perylHpyOIuX ToiydeHue, o0paGoTKy u 3ammury

[IEPCOHAILHEIX TTAHHBIX paboTHHKa, HECYT  JIMCHHINIHHAPHYIO, aJIMHHHCTPATHBHYIO,
IPAKAAHCKO-TIPABOBYIO MJIH YTOJIOBHYIO OTBETCTBEHHOCTE B COOTBETCTRIHM C (benepaibHBIME 3aK0HAMH
Poccutickoii Meneparuu. .

9.5. 3a HeMCHIONIHEHWE MM HEHAJUIGKATIEE HCIIONHEHHE PabOTHHKOM II0 €ro BHHE BO3JIOKEHHBIX HAa
HETO  00A3aHHOCTEH 10  COONIONEHHMIO  YCTAHOBICHHOIO nopsiika  paboTBl  CO  CBEJICHUSIMH
KOH(OUIECHIHATEHOTO XapaKkTepa aupekrop JIOV Brpase npumeHsTH mpeycMoTpeHHble TpyoBbiM
KOJIEKCOM JUCLHUIITHHAPHBIE B3LICKAHHS,

9.6. JloKHOCTHBIE JMIIA, B 00S3aHHOCTS KOTOPBIX BXOJHT BEJCHHE IEPCOHAIBHBIX TAHHBIX
COTPY/IHHKA, O00s3aHBI OOECHEUHTh KAXKAOMY BO3MOXKHOCT O3HAKOMICHHS C JOKYMEHTaMH H
MATCpHATAMH, HETOCPC/ICTBEHHO 3aTPAarMBAIOLIMMK  €r0 MpaBa M CBOGOABL, €CTH HHOE He
IpellyCMOTPEHO 3akoHOM. HempasoMepHBIil 0Tkas B npegocTasieHnn COOpaHHBIX B YCTAHOBIEHHOM
IOPANKE  JIOKYMEHTOB, JTHOO HECBOEBPEMEHHOE MPEeOCTABICHHE TAKHX JIOKYMEHTOB MJH HHOM
HH(OPMAIHH B CIyYasiX, [Pe;lyCMOTPEHHBIX 3aKOHOM, JIHG0 IIPENOCTABIICHHE HEIIOTHOM HJIH 3aBEI0MO
JIOXKHOH HH(OPMALEH - BIeYeT HAJOKEHHEe Ha IOIKHOCTHBIX JIHIL aJIMMHUCTPAaTHBHOTO wLITpada B
pasmepe, omnpeziengeMom Koiekcom 06 aIMHHUCTPAaTHBHBIX IIPaBOHAPYIICHHUSX.

9.7. B coorBerctBHH ¢ I'paskmaHckuM Kojexcom JMI@, HE3aKOHHBIMH METOJMAMHM IIOJIYy4YUBIIHE
HH(OPMAIHIO, COCTABISIONLYIO CITYIKeOHYIO Taliny, 00s3aHBl BO3MECTHTh NPHYHHEHHBIC YOBITKH,
TNPUYEM TaKast ske 00A3aHHOCTE BO3JIAraeTCs M Ha pabOTHHKOB.

9.8. YronoBHast OTRETCTBEHHOCTE 32 HapyIneHHe HENPUKOCHOBEHHOCTH YACTHOM JKU3HM (B TOM YHCIIE
HE3aKOHHOE COOMpPaHHE MJIH PAacIipOCTPAHEHHe CBEACHHH O YACTHON SKH3HM JIAIA, COCTABIISIOIIETO €ro
JIMMHYIO WM CEMEHHYIO TalHy, Oe3 ero coryacus), HelpaBoMepHbIii JOCTYI K OXpaHSEeMOH 3aKOHOM
KOMIIBKOTEPHOH HH(OPMALH, HEPABOMEPHBIH OTKa3 B IPEI0CTABICHHH COOpaHHbIX B YCTAHOBJICHHOM
TOpA/IKE TOKYMCHTOB M CBEJICHHH (€CIM 3TH JISSTHHS! [IPUUUHIIIM BPEJ| IPABAM M 3aKOHHBIM UHTEpECaM
TPaKJiaH), COBEPIICHHBIE IMIOM C HCIIONB30BAHHEM CBOEIO CITyKEOHOTO IOJIOKEHHs HAKA3BIBACTCS
mTpaom, MO0 JTMITIEHHEM 11PaBa 3aHUMATH ONPeJIeNeHHbIe T0KHOCTH M 3AHHMATECS OIIpe/IeJIEeHHOM
JCATETBHOCTEIO, JTHOO apecToM B cootBercTBUM ¢ VK Poceniickoit Denepannn.

9.9. HenmpaBoMepHOCTE ACATEILHOCTH OpraHoB roCyJapCTBEHHOH BJIACTH M OpraHH3aImii 110 cOopy u
HCIOB30BAHHIO MEPCOHANBHBIX IAHHBIX MOXKET OBITh YCTAHOBIIEHA B Cy1e6HOM HOPSKE.

10. 3akaI0MHTEILHDIE T1010KeHHS

10.1. Hacrosimnee ITonmoskenue sBIsIeTCs JOKATBHBIM HopMatuBHbIM akToM JIOY, mpunumaetcs Ha
Obmem cobpanun paboTHHKOB, COTIIACOBBIBACTCA C IIpodcoro3nbv kommuTeTOM H yTBEpIKTaeTes (JIG0
BBOZHTCS B JICHCTBHE) PUKA30M 3aBEIYIOIIETO A0MKOTBHBIM 00Pa30BaTeIbHBIM YUPEKICHHEM.

10.2. Bee wu3MeHEHHS M JIONONHEHHs, BHOCHMbBIE B HACTOSICE llonoxenue, odopmisiiorcs B
MACLMEHHO# (POPME B COOTBETCTBHHU NEHCTBYIOIINM 3aKOHOIATEIHCTBOM PoCCHIiCKO Oeneparium.
10.3. [onoxenre puHIMAaETCs Ha HEOTIPe Ie/ICHH I cpok. Msmenenus u nonosnuenus x [TosoxkeHHio
NPHHUMAIOTCA B IOpsAKe, mpeaycMoTpeHHoM 11.10.1. HacTosmero IT10/105Ke IS,

10.4. Tlocne npumstis TTonoxenus (WM H3MEHEHHIT 1 TOTOIHEHHI OTJEJIbHBIX MYHKTOB U pa3/ie/ioB) B
HOBOH PEIaKIMK PEABIAYIIAS PEIAKIS ABTOMATHYECKH YTPAIHBACT CHITY.
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